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ASSIGNMENT – 1 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

1. Explain decision making along with its process is detail. 

KbntLj;jypd; nray;epiyfis tpsf;Ff.         

2. Elaborate in detail about levels of Management. 

Nkyhz;ik epiyfis gw;wp tpthpj;J vOJf  

3. Briefly explain the scientific approach and functional approach to management. 

Nkyhz;ikf;fhd mwptpay; mZFKiw kw;Wk; nraw;ghl;L mZFKiwia 

RUf;fkhf tpsf;Ff. 

 

ASSIGNMENT – 2 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

1. Explain Selection process in detail. 

Nju;T nraw;ghl;bd; gbepiyfis tpsf;Ff. 

2. Discuss various types of training. 

gapw;rpapd; gy;NtW tiffis tpthjpf;f. 

3. Explain the nature and importance of communication. 

jfty; njhlh;gpd; ,ay;G kw;Wk; Kf;fpaj;Jtk; gw;wp tpsf;Ff. 
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ASSIGNMENT – 1 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

1. Explain Adjustments in final a/c and How to make adjustments in final a/c. 

,Wjpf; fzf;Ffspd; rhpf;fl;Ljy;fis gw;wp tpthpj;J mij rhpfl;Lk; Kiwia 

tpsf;Ff. 

2.  From the following Trail Balance of Mr. Subhash prepare profit and Loss Account for 

the year ended 31st December, 1989 and Balance sheet as on that date, after giving 

effect to the under mentioned adjustments: 

  

   Rs.    Rs. 

Debit Balance: 

Drawings 

Stock (1-1-1989) 

Returns Inwards 

Carriage Inward 

Deposit with Anadgupta 

Carriage outward  

Loan to Ashok  

@5%given 1-1-1989 

Rent 

Purchases 

Debtors 

Goodwill 

Advertisement Expenses 

 

 

  3,250 

17,445 

     554 

  1,240 

  1,375 

     725 

 

  1,000 

     820 

  2,970 

  4,000 

  1,730 

     954 

 

Bad Debts 

Patents & Patterns 

Cash  

Discount Allowed 

Wages  

Credit Balance: 

 

Capital   

Returns Outwards 

Interest on Loan to Ashok 

Rent Outstanding 

Creditors 

Provision for Doubtful Debts 

Sales 

   400 

   500 

     62 

   330 

   554 

 

 

15,000 

     840 

      25 

     130 

  3,000 

  1,200 

27, 914 

 

 



 

Adjustments 

(1) The Manager of Mr. Subhash is entitled to commission 10% of the Net profit 

calculated after charging such commission. (2) Increase Bad Debts by Rs.600/-, 

make provision for doubtful debts 10% and provision for Discount on Debtors 5%. 

(3) Stock valued at Rs. 1,500/- destroyed by fire on 25-12-1989 but the Insurance 

Co. admitted a claim for Rs.950/- only and paid it in 1990. (4) Rs. 200/- out of the 

Advertisement Expenses are to be carried forward to the next year. (5) The value 

of closing stock is Rs. 18,792. 

 

jpU. Rgh\; vd;gthpd; ,Ug;gha;T gpd;tUkhW, 1989, brk;gh; 31Mk; Njjp Kbtw;w 

Mz;bw;fhd ,yhg el;lf; fzf;F kw;Wk; ,Ug;G epiyf; Fwpg;ig gpd;tUk; rhpf; 

fl;Ljy;fSf;Fg; gpd; jahhpf;fTk;. 

 

 

 

 

&  & 

gw;W ,Ug;Gf;fs;: 

vLg;Gf;fs; 

ruf;fpUg;G (1-1-1989) 

cs; tUk; jpUg;Gjy; 

cs; J}f;Ff; $yp 

Mde;j; Fg;jhtplk; cs;s 

itg;G 

ntsp J}f;Ff; $yp 

mNrhf;fpw;F jug;gl;l 

fld;  5% 

thlif 

nfhs;Kjy;   

fldhspfs;  

ew;ngah; 

 

   

  3,250 

17,445 

    554 

  1,240 

 

  1,375 

    725 

 

  1,000 

     820 

   2,970 

   4,000 

   1,730 

      

tpsk;gur; nryTfs; 

Iaf;fld;fs; 

fhg;GWjp 

nuhf;fk; 

js;Sgb toq;fg;gl;lJ 

$yp 

 

tuT ,Ug;Gf;fs;: 

%yjdk; 

ntspr; nry;Yk; jpUg;Gjy; 

mNrhf; fld; kPjhd tl;b 

epYitapYs;s thlif 

fldPe;Njhh; 

Iaf; fld; xJf;F 

tpw;gid 

    954   

    400 

    500 

      62 

    330 

    754 

 

 

15,000 

     840 

       25 

     130 

  3,000 

  1,200 

27,914  

 

 

rhpf;fl;Ljy;fs; : 

(1)jpU. Rgh\; mth;fspd; Nkyhsh;, epfu, ,yhgj;jpd; 10% juFj; njhifiag; ngw 

jFjpAilatuhfpwhh;. epfu ,yhgkhdJ, 10% juFj; njhifia xJf;fpa gpd;G 

fzf;fplg;gLfpwJ. (2)thuhf; fld; &.600 mjpfg;gLj;JtJld;,10% Iaf;fld; 



xJf;F fldhspfSf;fhd js;S xJf;F 5%.(3)25-12-1989 md;W, jPapdhy; mope;j 

nghUs;fspd; kjpg;G &.1500. Mdhy; fhg;gPl;L epWtdk; &.950/- kl;Lk; fhg;gPl;Lf; 

Nfhhpf;if Vw;Wf; nfhz;L, 1990y; je;Jtpl;lJ. (4) tpsk;gur; nryTfspy; &.200/- 

mLj;j epjp Mz;bw;F Kd; Nehf;fp vLj;J vOjg;gl;lJ. (5) ,Wjp ruf;fpUg;gpd; 

kjpg;G &.18,792.  

3. Categories the Accounting Concepts and elaborate the rationale behind each concept. 

       fzf;fpaypd; Nfhl;ghl;il tifgLj;Jf. kw;Wk; mj;jifa      Nfhl;ghLfSf;fpilNaahd 

Kf;fpaj;Jtj;ij tptupf;f. 

 

ASSIGNMENT – 2 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

 

1. Explain the functions of Management Accounting and distinguish between 

Management Accounting and Financial Accounting. 

Nkyhz;ik fzf;fpaypd; gzpfs; kw;Wk; Nkyhz;ik fzf;fpaYf;Fk;> epjpf; 

fzf;fpaYf;Fk; cs;s NtWghl;il tpsf;Ff.  

2. With the following ratios and further information given bellow, prepare a Trading P & 

L a/c and B/S of shree Ganesh & Co. 

 Gross Profit Ratio    25% 

 Net Profit / Sakes    20% 

 Stock-turnover ratio     10 

 NP / Capital      1/5 

 Capital to total liabilities    1/2 

 Fixed asset / Capital Fixed assets       5/4  

 Current assets      5/7 

 Fixed assets                10,00,000  

 Closing stock                           1,00,000 

fPo;fz;l tpfpjq;fs;> jug;gl;Ls;s tptuq;fisf; nfhz;L tpahghu> ,yhg el;lf; fzf;F 

kw;Wk; ,Ug;Gepiyf; Fwpg;G Mfpatw;iw = fNz\; & Nfh tpw;fhfj; jahhpf;fTk;. 

 nkhj;j ,yhg tpfpjk;       25 %  

 epfu ,yhgk; / tpw;gid      20% 

 ruf;F tpw;gid tpfpjk;      10 

 epfu ,yhgk; / Kjy;       1/5 

 Kjy; nkhj;j nghWg;Gf;fs;      1/2 

 epiyj;jr; nrhj;Jf;fs; / Kjy;    5/4 



 epiyj;jr; nrhj;Jf;fs; / nkhj;j elg;Gr; nrhj;Jf;fs; 5/7 

 epiyj;jr; nrhj;Jf;fs;     10>00>000 

,Wjp ruf;fpUg;G         1>00>000 

 

3. From the following of ‘B’ Ltd prepare sources and uses of Funds flow statement for 

1987. 

 

ASSETS 
Cash 
Accounts receivable 
Merchandise inventory 
Long term investment 
Land 

 
75,000 
90,000 

1,20,000 
10,000 
30,000 

 
35,000 
98,000 
87,000 
15,000 
20,000 

        3,25,000 2,55,000 

LIABILITIES AND STOCK HOLDERS 
Equity accounts payable 
Notes payable [ short term] 
Notes payable [due dec. 1998] 
Capital stock 
Retained earnings 

 
45,000 
35,000 
20,000 

1,50,000 
75,000 

 
50,000 
20,000 
……… 

1,25,000 
60,000 

3,25,000 2,55,000 

 

fPo;fz;l M vd;w epWkj;jpd; 1987-k; Mz;Lf;fhz epjpelkhl;l 

mwpf;ifiaj; jahhpj;J. epjpfspd; %yq;fs; kw;wk; gad;ghLfis fz;lwpf. 

 

nrhj;Jfs; 

nuhf;fk; 

ngwj;jf;ff; fzf;Ffs; 

tzpf ruf;fpUg;G 

ePz;lfhy KjypLfs; 

epyk; 

 
75,000 
90,000 

1,20,000 
10,000 
30,000 

 
35,000 
98,000 
87,000 
15,000 
20,000 

        3,25,000 2,55,000 

nghWg;Gfs; kw;Wk; gq;Fjhuh;fs; 

nrYj;jj;jf;f Neh;ikg; gq;Ff; fzf;Fs; 

Fiwe;jfhy nrYj;jj;jf;f Fwpg;Gfs; 

1988 brk;gh;> nrYj;jj;jf;f Fwpg;Gfs; 

ruf;fpUg;G Kjy; 

<l;lg;ngw;w tUkhdk; 

 
45,000 
35,000 
20,000 

1,50,000 
75,000 

 
50,000 
20,000 
……… 

1,25,000 
60,000 

3,25,000 2,55,000 

 

 

 

 

 

 



ASSIGNMENT – 3 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

 

1. Prepare a cash budget for the three months ended 30th September 1989 based on 

the following information: 

Estimated June 

Rs. 

July 

Rs. 

August 

Rs. 

September 

Rs. 

Cash sales 

Credit sales 

Purchases 

Other expenses 

(Actual) 

1,00,000 

1,60,000 

----------- 

1,40,000 

80,000 

1,70,000 

20,000 

1,52,000 

1,40,000 

2,40,000 

22,000 

1,21,000 

1,20,000 

1,80,000 

21,000 

 

Credit sales are collected 50% in the month sales are made and 50% in the month 

following. Collections from credit sales are subject to 5% discount if payment is 

received during the month of purchase and 2½ % if payment is received in the month 

following. 

Creditors are paid either on a 'prompt' or 30day's basis. It is estimated that 10% of 

creditors are I the 'prompt' category. 

 

fPo;fz;ljfty;fisf; nfhz;L 30>nrg;lk;gh;> 1989 md;WepiwTw;w 

%d;Wkhjq;fSf;fhdnuhf;fkjpg;gPl;ilj; jahhpf;fTk; 

[{iy> 1989>tq;fpapy; nuhf;fk;   25>000 

khj - rk;gsk;> $yp (jPh;;khdpf;fg;gl;lJ)  10>000 

1989 - Mf];l;>nrYj;jNtz;batl;b   5>000 

 

Kd; kjpg;gplg;gl;lJ 

(Estimated) 

[{d; 

&. 

[{iy 

&. 

Mf];L 

&. 

nrg;lk;gh; 

&. 

nuhf;ftpw;gid 

fld; tpw;gid 

nfhs;Kjy; 

,junryTfs; 

(cs;sgb) 

1,00,000 

1,60,000 

---------- 

1,40,000 

80,000 

1,70,000 

20,000 

1,52,000 

1,40,000 

2,40,000 

22,000 

1,21,000 

1,20,000 

1,80,000 

21,000 

 

fld;tpw;gidapy;>khjtpw;gidapy; 50%elg;Gkhjj;jpYk;>kw;nwhU 

50%mLj;Jkhjj;jpUk; tR+ypf;fg;gLfpwJ. mNjkhjj;jpy; tR+ypf;fg;gLk; fld; 

tpw;gidf;F 2½%js;SgbAk; toq;fg;gLfpwJ. 

fldPe;NjhUf;FcldbahfNthmy;yJ 30 ehl;fSf;Fg; gpwNfhgzk; jug;gLfpwJ. 

10%fldPe;Njhh; cldbtifiar; Nrh;e;jth;fs;. 



 

2. Explain the sources and application of cash. 

nuhf;fj;jpd; %yq;fs; mjd; gad;ghLfis tpsf;Ff. 

 

3. Discuss Break- Even analysis, its advantages and limitations and illustrate the 

construction of break- Even chart. 

,yhg el;lkw;w tpiyGs;sp gw;wp tpsf;Ff kw;Wk; mjd; ed;ikfs; FiwghLfs;, 

,yhgel;l kw;w epiyawpAk; glj;ij tiujy; vt;thW vd;gij tpthjpf;f. 
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ASSIGNMENT – 1 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

 

1. Write a letter of refusal expressing inability to execute an order.  

xUMizia Nkw;nfhs;s ,ayhikia ntspg;gLj;j kWg;G fbjk; xd;W tiuf. 

2. Draft a circular letter for change in the premiser. 

,lkhw;wk; Fwpj;J Rw;wwpf;if xd;W tiuf. 

3. Explain the stages in writing a collection letters.  

 Nrfhpg;G fbjq;fspd; cs;s epiyfis tpsf;Ff. 

 

ASSIGNMENT – 2 

Max : 25 marks 

Answer any one of the question not exceeding 1000 words  

1. Explain the objectives of a Sales letter, functions of a sales letter, and pants of a 

Sales Letter. 

tpw;gidf; fbjj;jpd; Nehf;fq;fs; nraw;ghLfs;, kw;Wk; tpw;gidf; fbjj;jpd; 

gFjpfis gw;wp tpsf;Ff. 

2. Draft a letter from different situations related to Insurance. 

fhg;gPl;bw;Fj; njhlu;Gila gy;NtW #o;epiyfspy; fbjk; tiuf. 

3. Write a letter of inquiry from a customer regarding the opening of current account? 

elg;Gf; fzf;Fj; njhlq;FtJ gw;W xU thbf;ifahsuplkpUe;J xU tprhupg;Gf; 

fbjk; vOJf. 


