Tamil Nadu Open University
School Of Computer Sciences

Dote Campus, Guindy, Chennai - 600 025.

Dear Coordinator,

Sub: Guidelines for Spot Assignment for Computer Programmes (MCA, BCA, B.Sc.(CS), PGDCA, PGDIS,PGDSM & DDB) – Reg.

Eligibility: Students who have paid the programme fee may be allowed to sit for Spot Assignments. The spot assignments carry 25 Marks in each course. Students must sit for spot assignment for successful completion of each course in Tamil Nadu Open University.

Question papers for spot assignment: One copy of the question paper for each course for the spot assignment is enclosed. You are requested to take photocopies of question papers and distribute to students as per your requirement. For any query you may contact the Head, School of Computer sciences, Tamil Nadu Open University (TNOU) over phone (044-32467019).

Date for spot assignments: The date for conducting spot assignments may be decided by the TNOU Computer programme center/ Programme study center as per their convenience but it should be conducted from 1th April 2010 to 12th June 2010 so that the CPC/PSC can submit the spot assignment scripts , Mark lists and soft copy of the assignment mark list (in the form of a CD in Ms-Excel format is Compulsory) on or before 30th June 2010 to the university. TNOU’s CPC centre should prepare spot assignment schedule mentioning date, venue, time and communicate to all students individually and the copy of the schedule should be communicated to the Head, School of Computer Sciences, TNOU, Dote Campus, Chennai-600 025. It is suggested that only one spot assignment exam may be conducted in one day for three hours.

Answer papers and study materials for spot assignment: It is informed that while communicating the schedule for spot assignments, the centres may inform to all the students to bring five to six A4 size white papers, TNOU study materials and all other stationeries for spot assignments. The CPC also may keep A4 size white papers and other stationeries. Suppose if any students forget to bring A4 size white papers and other stationeries the CPC can help the students by providing A4 size papers and other stationeries as a part of support to the learners. For writing answer to spot assignments, students may be asked to refer the TNOU materials. Please inform the students to write their name, enrolment number, programme name, course code and course title, address with phone number if any, CPC Centre code, CPC centre address and signature in the first page of spot assignment.
Remuneration to evaluators: It is suggested that the remuneration for evaluation of spot assignments may be paid @Rs. 5/- Per course for MCA, BCA, B.Sc.(CS), PGDCA, PGDIS,PGDSM & DDB programmes. CPC will have to pay the amount to evaluators since the cost has been included in the share given to CPC by the University.

Submission of spot assignment marks: After completion of evaluation of the spot assignments, Marks in the enclosed proforma duly signed by the evaluators and the coordinator along with evaluated spot assignment scripts written by each student and a soft copy of the assignment mark list (in the form of a CD in Ms-Excel format is Compulsory) should be forwarded to The Head, School of Computer Sciences, Tamil Nadu Open University, Dote Campus, Chennai- 600 025 by registered post/ speed post and not to any other officers of the University or UCC. CPC are requested to keep a Xerox copy of award list signed by the evaluator and the coordinator for record and reference purpose. Only one proforma for each programme is enclosed. For more copies of proforma CPC are requested to take photocopies.

Head, SOCS

