Instructions to Data Entry Operator

Assignment Marks Compilation

 To UCC :

Please allow me to enclose a format that needs to be follow henceforth in sending the Assignment marks to the SSSD. In the enclosed sample 

	1. Under column 2 (ENRNO):
	There should not be any space between Character/Number as shown.

	2. Under column 3 (SBCD) :
	There should be a hypen(-) between the letters and the numbers(Course Code and Course Number). However there should not be any space between the Letters, Hypen, Number as shown.


3. The marks should be sent in MS-Excel format.( Using single worksheet)

4. While typing the letter “O” and Number “0” (Zero) care must be taken.

5. While sending the hard copy of the assignment marks it is requested that each page should be signed by the Coordinator along with the UCC seal.

6. Please type the correct enrollment number and also correct course code.  (Typed the wrong enrollment number by the UCC assignment marks will be updated to the other students. SSSD was facing the problem from the students.)
7.  File name should be  UCC-Number-date ( for Example  UCC-090701-Aug2808)  -  Kindly to mention the date was sent the marks to the University)
8. Please avoid the duplicated records. [ If received the duplicated records from you that SSSD cannot accept the marks and not to pay the claim also]
9. To avoid the more excel file.  Kindly to update all records to one excel file [using one worksheet] -   SSSD to be make a Foxpro format. 
10.  Minimum pass mark of the UG = 14/25  &  PG/MBA/M.Phil = 16/25

11.  BCA/MCA/PGDCA and vocational programmes - assignment mark – should not be sent to the SSSD. [ assignment claim not considered by the SSSD]

12. When you send request for advance/claims settlement, it will be tallied with the marks received. Therefore, send claims only for marks sent. 

13.  Inform to the Data Entry Operator. If you have any doubt please make a call to 044-32467012.

14.  Assignment marks (Softcopy & Hardcopy) and claim should be sent to the Director, SSSD. 
15.  Please send the Spot Assignment Marks (Soft Copy) to tnousssd@yahoo.co.in 

Excel Format:

	TAMIL NADU OPEN UNIVERSIY

	Award list for Assignment Marks                                                                 Max. Marks: 25

	
	
	
	
	
	

	NAME
	ENRNO
	SBCD
	MKS1
	UCC
	LRC

	K.SUKUMAR
	C7UCM50445
	BCO-11
	22
	UCC-007
	LRC-170

	 
	C7UCM50445
	BCO-12
	21
	UCC-007
	LRC-170

	 
	C7UCM50445
	BCO-13
	20
	UCC-007
	LRC-170

	 
	C7UCM50445
	BFEG-11
	20
	UCC-007
	LRC-170

	 
	C7UCM50445
	BFTM-11
	20
	UCC-007
	LRC-170

	M. RAJARAMAN
	C7BBA50141
	BBA-11
	22
	UCC-007
	LRC-114

	 
	C7BBA50141
	BBA-12
	21
	UCC-007
	LRC-114

	 
	C7BBA50141
	BBA-13
	21
	UCC-007
	LRC-114

	 
	C7BBA50141
	BBA-14
	22
	UCC-007
	LRC-114

	 
	C7BBA50141
	BFEG-11
	24
	UCC-007
	LRC-114

	 
	C7BBA50141
	BFTM-11
	25
	UCC-007
	LRC-114

	A.R. FAZAL RAHMAN
	C7UPA00088
	BPA-11
	22
	UCC-007
	LRC-114

	 
	C7UPA00088
	BPA-12
	21
	UCC-007
	LRC-114

	 
	C7UPA00088
	BPAAL-11
	21
	UCC-007
	LRC-114

	L. ADLINJHOJA
	A6MBA00789
	MSP-10
	23
	UCC-007
	LRC-114

	 
	A6MBA00789
	MSP-11
	24
	UCC-007
	LRC-114

	 
	A6MBA00789
	MSP-12
	24
	UCC-007
	LRC-114

	 
	A6MBA00789
	MSP-13
	24
	UCC-007
	LRC-114

	SIGNATURE  OF THE CO-ORDINATOR:
	
	
	
	

	DATE :
	
	
	
	
	

	SEAL :
	
	
	
	
	


Instructions to Data Entry Operator

Assignment Marks Compilation
To LC :

Please allow me to enclose a format that needs to be follow henceforth in sending the Assignment marks to the SSSD. In the enclosed sample 

	1. Under column 2 (ENRNO):
	There should not be any space between Number as shown.

	2. Under column 3 (SBCD) :
	There should be a hypen(-) between the letters and the numbers(Course Code and Course Number). However there should not be any space between the Letters, Hypen, Number as shown.


3. The marks should be sent in MS-Excel format.( Using single worksheet)

4. While typing the letter “O” and Number “0” (Zero) care must be taken.

5. While sending the hard copy of the assignment marks it is requested that each page should be signed by the Coordinator along with the LC seal.

6. Please type the correct enrollment number and also correct course code.  (Typed the wrong enrollment number by the LC assignment marks will be updated to the other students. SSSD was facing the problem from the students.)

7.  File name should be  LC-Number-date ( for Example  LC-020601-Aug2808)  -  Kindly to mention the date was sent the marks to the University)

8. Please avoid the duplicated records. [If received the duplicated records from you that SSSD cannot accept the marks.]

9. To avoid the more excel file.  Kindly to update all records to one excel file [using one worksheet] -   SSSD to be make a Foxpro format. 

10.  Minimum pass mark of the UG = 14/25  &  PG/MBA/M.Phil = 16/25

11. Inform to the Data Entry Operator. If you have any doubt please make a call to 044-32467012.

12.  Assignment marks (Softcopy & Hardcopy) should be sent to the Director, SSSD. 
13.  Please send the Spot Assignment Marks (Soft Copy) to tnousssd@yahoo.co.in
Excel Format

	TAMIL NADU OPEN UNIVERSIY

	Award list for Assignment Marks  
	
	 Max. Marks: 25

	
	
	
	
	

	ENRNO
	                 NAME
	     SBCD
	   MKS1
	      LC

	7311205008
	VINCENT S
	BFTM-11
	22
	LC-04

	7311205008
	 
	BFEG-11
	23
	LC-04

	7311205008
	 
	BASW-11
	21
	LC-04

	7311205008
	 
	BASW-12
	20
	LC-04

	7311205008
	 
	BASWAL-11
	20
	LC-04

	7311205007
	SURESH M
	BFTM-11
	23
	LC-04

	7311205007
	 
	BFEG-11
	21
	LC-04

	7311205007
	 
	BASW-11
	20
	LC-04

	7311205007
	 
	BASW-12
	23
	LC-04

	7311205007
	 
	BASWAL-11
	22
	LC-04

	7126100113
	RAMKUMAR P
	MSP-10
	21
	LC-04

	7126100113
	 
	MSP-11
	20
	LC-04

	7126100113
	 
	MSP-12
	23
	LC-04

	7126100113
	 
	MSP-13
	22
	LC-04

	7126100113
	 
	MSP-14
	21
	LC-04

	7126100113
	 
	MSP-15
	20
	LC-04

	7126100113
	 
	MSP-16
	23
	LC-04

	7126100113
	 
	MSP-17
	22
	LC-04

	7126100113
	 
	MSP-18
	22
	LC-04

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SIGNATURE  OF THE CO-ORDINATOR:
	
	

	DATE:
	
	
	
	

	SEAL :
	
	
	
	


